[Mpunoxenue Ne 3 k [Monoxenuto «O0
yuetHoi monutuke MbY J1IO AT
No2y nmyst Or0KETHOTO y4eTa u
Hasoroobnoxenus Ha 2019 rony.

IIpaBuio nokymenroodopora

1. Jna moarBepkaeHUs (PakTOB XO3AHCTBEHHOW >KM3HU WCIONB3YIOTCS YHU(MUIIUPOBAHHBIE (OPMBI
MIEPBUYHBIX JOKYMEHTOB, YTBEp)KIEHHBIX mpukazoM Munduaa ot 30.03.2015 Ne 52n. Ecmm mns
odopMIIeHUsT XO3SHCTBEHHBIX ONepauuii YHUQUIUpOBaHHbIE (OPMBI MEPBUYHBIX JOKYMEHTOB HE
MPETyCMOTPEHBI, HCIOIB3YIOTCS CAMOCTOATENBHO pa3padoTaHHBIE (OPMBI, KOTOPHIE YCTAHOBJIEHHI B
YYETHOU MOJIUTHUKE.

2.Tlopsiiok 1 CPOKM Mepeaadyn MEPBUYHBIX YUETHBIX JOKYMEHTOB JUISl OTPaKECHHS B OyXTaITepCcKOM yueTe
YCTaHABJIMBAIOTCS B COOTBETCTBHHU € TPaIKOM JOKYMEHTOO00pOTa (IpHIIOKeHHEM 1).

OcuoBanue: nyHKT 22 CI'C «KoH1enTyanbHble OCHOBBI OyXy4yeTa U OTYETHOCTHY, MOJIMYHKT «I» IMyHKTa
9 CI'C «YueTHast IOJUTHKA, OI[CHOYHBIC 3HAUCHHSI M OIIIHOKI.

3. IIpu nocTyIuieHNH TOKYMEHTOB HAa HHOCTPAHHOM $I3bIKE IOCTPOYHBII NEPEeBO] TaKUX TOKYMEHTOB Ha
PYCCKHI SI3BIK OCYIIECTBIISIETCA COTPYIOHHMKOM YdpexaeHus. llepeBonpl COCTAaBISIOTCS HAa OTAEIBHOM
JIOKYMEHTE, 3aBepSIOTCA TMOANUCHI0 COTPYIHHKA, COCTAaBUBLIETO IEPEBOJ, M IPHUKIAABIBAIOTCS K
NEepBUYHBIM JOKyMEHTaM. B ciyuyae HEBO3MOXXHOCTM II€peBOJla [JOKYMEHTa IPHUBJICKAETCs
npodeccuoHabHBIA  nepeBoguuK. [lepeBon neHeXHbIX ((MHAHCOBBIX) JIOKYMEHTOB 3aBEPSAETCS
HOTapUyCOM.

Ecnu ToKyMeHTBI Ha HHOCTPAaHHOM SI3BIKE COCTABJICHBI MO THIOBOW (OopMe (MIACHTHYHBI TI0 KOJIHYECTBY
rpa¢, UX Ha3BaHUIO, pacmM(PpoBKe padOT U T. A. U OTIMYAIOTCS TOJIBKO CYMMOH), TO B OTHOLICHHU HX

MTOCTOSTHHBIX ToKazaTenen JIOCTaTOYHO OJTHOKPATHOTO TIepeBOjIa Ha pycckuit SI3BIK.
BriocneacTBuu nepeBOIUTh HYKHO  TOJIBKO — M3MEHSIIONIUECS  MOKa3aTeNn JAaHHOTO  MEPBUYHOIO
JTOKyMEHTA.

OcuoBanue: myHKT 31 CI'C «KoHuenTyanbHble OCHOBBI OyXydeTa i OTYETHOCTH».

4. ®opMupoBaHUE IEKTPOHHBIX PETHCTPOB OyXydeTa OCYIIECTBISIETCS B CIEAYIOMEM MOPSIKE:

— B perucTpax B XpOHOJIOTHIECKOM MOPSAKE CHCTEMATH3UPYIOTCS IEPBUYHBIE (CBOJIHBIE) YICTHEIE
JIOKYMEHTHI 10 1aTaM COBEPILEHUS ONEPALUid, JaTe MPUHATHUS K yUETy NEPBUYHOTO JOKYMEHTA;

— MHBEHTapHas KapTOuKa y4eTa OCHOBHBIX CpeICTB 0(hopMIIsieTCs PU IPUHATUH 00BEKTa K YUETy, TI0
Mepe BHECEHUS] I3MEHEHUH (JIaHHBIX O TMIepEOolIeHKe, MOJIePHU3AIINHN, PEKOHCTPYKIINH, KOHCEPBAIHH

Y TIp.) ¥ ipH BEIOBITHU. [Ipy OTCYTCTBUM yKa3aHHBIX COOBITUH — €KET0THO, Ha MOCIEAHIA pabouunii 1eHb
rojia, Co CBEICHUSAMM O HAUHCIEHHOM aMOPTU3aLUu;

— MHBEHTapHas KapTO4YKa TPYIIIOBOTO y4eTa OCHOBHBIX CPEACTB 0(OpMIISIETCS MTPH MPUHATHN 00HEKTOB K
YUeTy, 110 Mepe BHECEHUs H3MEHEHUH (JaHHBIX O MEPEoLeHKE, MOJICPHU3AINY, PEKOHCTPYKIINH,
KOHCEPBAIIMH U TIP.) U TIPU BHIOBITHY;

— OTMMCh MHBEHTAPHBIX KAPTOUYEK IO yUETY OCHOBHBIX CPE/ICTB, MHBEHTAPHBIN CIIUCOK OCHOBHBIX CPEJICTB,
peecTp KapTOUeK 3aMoNIHAIOTCA €KET0JHO, B TIOCIEIHUHN €Hb r0/1a;

— KHUTA y4eTa OJaHKOB CTPOTOH OTYETHOCTH, KHUTa aHATUTHYECKOTO y4eTa JISOHUPOBAHHOM 3apILIAThI
W CTUIICHIUN 3aII0JIHSIIOTCS €KEMECSIIHO, B IMIOCICIHUN ICHb MECSIIa;

— )KypHaJIBI OTIepaIyii, TJIaBHasI KHHUTA 3aTIOJHIIOTCS €KEMECSIHO;

— JIpYTH€ PEerucTphbl, HE YKa3aHHBIE BBILLIE, 3aMIOHIIOTCS 10 Mepe HEOOXOIMMOCTH, €CIIH UHOE HEe
YCTaHOBJICHO 3aKOHOJATEIHCTBOM PD.

OcnoBanue: nyHKT 11 UHCcTpykumu k Equaomy mumany cuetoB Ne 157H.

5. Xypnan onepanuii pac4eToB 1o oriate TpyAa, AeHEKHOMY JOBOJILCTBUIO U cTuneHaAnsM (¢. 0504071)
BEZIETCs pa3AeibHO 110 KojaM (PMHAHCOBOIO 00eCTIeYeHHsI JESITEIbHOCTH U Pa3/Ie/IbHO II0 CUeTaM:



— KBK X.302.11 «Pacuets! mo 3apabotHoit miate» u KbK X.302.13 «PacdeTsl o HAYUCIICHUSIM Ha
BBIIJIATHI 10 OILIaTe TPYAay;

— KBK X.302.12 «PacueTsl Mo MpOoYrM BBIILIATAM;

— KBK X.302.96 «PacueTsl 10 UHBIM pacxoam».

OcHoBanne: myHKT 257 WNHCcTpyKInu K EnnaoMy many caeros Ne 157H.

6. XKXypHanam onepaiuii NpucBanBalOTCS HOMEPA COTIACHO MPUIIOKEHHIO 2.

7. IlepBUuHBIC U CBOJHbIE YUETHBIE JOKYMEHTHI, OyXralTepCKUe PETUCTPhI COCTABIIAIOTCS B (hopme
3JIEKTPOHHOT'O JOKYMEHTA, HOANUCAaHHOTO KBAIH(PHULIIUPOBAHHON 3JIEKTPOHHON noanucsto. [1pu
OTCYTCTBHH BO3MOXKHOCTH COCTaBUTh JOKYMEHT, PETUCTP B DIIEKTPOHHOM BUZE, OH MOXKET OBITh
cocTaBJIeH Ha OyMa)XHOM HOCHUTEJIC U 3aBEepeH COOCTBEHHOPYYHOM MOIIHCHIO.

CIIMCOK COTPYAHUKOB, UMEIOLINX MPABO MOANMCH IEKTPOHHBIX TOKYMEHTOB U PETHCTPOB OyXydeTa,
YTBEPKAAETCS OTACIBHBIM PHUKA30M.

OcHoBanue: yacTe 5 ctatbu 9 3akona ot 06.12.2011 Ne 402-@3, mynkt 11 UHcTpykunu k Ennnomy
rrany cueToB Ne 157H, myHkT 32 CI'C «KoHIenTyanpHbIE OCHOBBI OyXydeTa i OTYETHOCTHY,
Metoandeckue yka3zaHus, yTBepkIeHHbIe mpukazoM Munduna ot 30.03.2015 Ne 52H, craTes 2 3akoHa
ot 06.04.2011 Ne 63-D3.

8. DneKTpoHHbIE JOKYMEHTHI, TOANUCAHHBIC KBATU(PHULIUPOBAHHON JIEKTPOHHOM NOAMNCKIO, XPAHSTCS B
9JIEKTPOHHOM BHJI€ HA ChEMHBIX HOCHTEISIX HH(POPMAIH B COOTBETCTBUY C TIOPSIIKOM yUeTa U XpaHCHHS
CBHEMHBIX HOocuTeNel nHpopManuu. [Ipu 5ToM BeleTcs )KypHal y4eTa v ABMKEHUS IICKTPOHHBIX
HocuTene. XKypHai 1oykeH ObITh IPOHYMEPOBaH, NPOLIHYPOBAH U CKPEIUICH MEYaThI0 YUPEKACHUS.
Benenue u xpaneHue xXypHaia BO3JIaraeTcs IPUKa30M PYKOBOAMTEIS HA OTBETCTBEHHOI'O COTPYJHHUKA
YUpEXICHUS.

OcuoBanue: yHKT 33 CI'C «KoHuenTyanbHbIe OCHOBBI OyXy4eTa U OTYETHOCTHY», TYHKT 14 MHcTpyKInu
K Enunomy many cuetoB Ne 157H.

9. C ucnonp30BaHUEM TEIIEKOMMYHHUKAITMOHHBIX KaHAJIOB CBS3W U AJIEKTPOHHOM MONHCH OyXTantepus
YUPEXIEHUS OCYIIECTBIISET 3JEKTPOHHBIN JOKYMEHTOOOOPOT IO CJIETYIONIUM HAIlPaBICHUAM:
e cucTeMa JJICKTPOHHOTO JJOKYMEHTO000pOTa ¢ TepPUTOPHUATBHBIM opraHoM KasHauelicTBa
Poccun;
e Tepenada OyXraaTepcKOH OTYETHOCTH YUPEAUTENIO;
e Tiepenava OTYETHOCTH MO HaJioram, cOOpaM U MHBIM 00sI3aTENbHBIM IUIATeKaM B MHCIIEKIHIO
OenepanbHON HATIOTOBOM CITYKOBI,
o nepeaadya OTYETHOCTHU IO CTPAXOBBIM B3HOCAM U CBEACHUAM HepCOHI/I(i)I/IIII/IpOBaHHOFO yucTa B
otnenenue [lencrnonHoro ¢oxa;
e pa3MeleHue HHPOPMAITUH O JCSITEIBHOCTH YUPEKACHHs Ha OPUIIMATEHOM caiite bus.gov.ru.

10. [lepBuuHBIEe yUeTHBIE JOKYMEHTHI, OYXTaITePCKUE OTIETHI, KOTOPBIE CPOPMHUPOBAHEI B JopMe
3JIEKTPOHHBIX JOKYMEHTOB U MOAMUCAHBI KBATU(UITUPOBAHHOHN 3JICKTPOHHON MOJIIUCHIO, XPAHATCS Ha
AJIGKTPOHHBIX HOCUTEIISIX COBMECTHO C CepPTH(PHUKATOM KITFOUa TOANHCH. XpaHEHHUE JaHHBIX JOKYMEHTOB
oOecrieunBaeTCsl Ha CPOK HE MEHEE TISATH JIET.

11. ITo TpeGoBaHNIO KOHTPOIMPYIOMINX BETOMCTB, IPEXK/IE YeM MepeaTh Ha MPOBEPKY, KOTTHN
AJIEKTPOHHBIX JJOKYMEHTOB PacIeqaThIBAIOTCS U 3aBEPSIFOTCS pykoBoauTeaeM. CpOKH XpaHEHUs
JIOKYMEHTOB YCTAHOBJICHBI B COOTBETCTBHHU C IIEPEUYHEM, YTBEPKIAECHHBIM IIPUKa30M MUHKYJIBTYphI OT
25.08.2010 Ne 558, u oTpaykeHBI B HOMEHKJIATYPE JE.



[Ipunoxxenune 1 x mpaBUIaM JOKYMEHTO000OpOTa

I'paduk nokymeHT0000pOTA

l'[epellem, HOKYMCECHTOB M IIOPAJIOK UX IPEACTABJICHUA B 6yxraJ1Tepmo

Ne HaumeHoBaHue JOKyMeHTa OTBeTCTBEHHBII 32 Cpok
n/n BbITNIOJIHEHH € NpeacTaBJeHus B
OyXrajJrepuio
1 [Ipukassl 0 npueme
P p ’ Hupextop MBY 10 AT [Tocne noanucanus
YBOJIbHEHUH, OTITYCKE HJIH
Ne 2 IIpyKasa
nepeMenieHn paboOTHUKOB
2 He no3anee 1-ro u
Tabenb yueTa pabouero Hupextop MBY J10 AAT A
14-ro yucia Kaxmaoro
BpEMEHU Ne 2
Mecsia
3 BenomocTths BEIIaun He no3guee
MatepuaibHbIX lieHHocTe Ha | 3aBxo3 MBY J1O AT Ne 2 | mocnennero yucia
HYKJIBl YUPEKICHUS KaKJIOTO MecsIia
4 B 10-n1HeBHBII cpok
ABaHCOBBIN OTUET HA Hupektop, 3aBx03 MbY JIO | ¢ MoMeHTa
XO3SMCTBEHHBIE HYXKIbI JAT Ne 2 BBIJIAHHBIX B
MOJIOTYET CPEJICTB
5 . He no3nguee 3-x nuen
ABaHCOBBII OTYET HA
[TogoTueTHoE U110 1ocJie MPUOBITHS U3
KOMaHJIMPOBOYHBIE PACXOJIbI
KOMaHJIUPOBKH
6 He nosnuee 3-x queit
Cuera-(hakTyphl, TOBapHbIE MOCJIE MOTYYCHUS
(axrypeL, p Hupexrop, 3aBxo3 MBY /10 y
HaKJIaJTHBIE, aKThI TUIT No 2 TOBapa, OKa3aHUS
BBITIOJTHCHHBIX PaboT - YCITYT, BBITIOTHEHUS
pabor
7 Cueta-daxTypsl, (110

MPOIYKTaM IMUTaHUsA)
TOBapHbIE HaKJIaJHbIE (110
IIPOAYKTaM IMUTaHUs ), MEHIO-
TpeOoBaHUs

Hupexrop, 3aBxo3 MBY J10
JIT Ne 2

ITonexamano




[Ipunoxkenue 2 k mpaBUjiIaM JOKYMEHTO000pOTa

Howmepa xypHasioB onepauuii

Howmep HaumenoBanue xypHaina
KypHaia
1 Kypnan onepauuii mo cuery «Kacca»
2 Kypnan onepaunii c 6e3HaATMYHBIMH ACHEKHBIMU CPEIICTBAMU
3 JKypnan onepanuii pac4eToB ¢ TOI0TYCTHHIMU JIMIIAMU
4 Kypnan oneparuii pacueToB ¢ HOCTaBIIMKAMH U TOAPATIHKAMU
5 JKypHan onepaiuii pacueToB ¢ AeOUTOpPaMH IO T0X01aM
6 Kypnan onepauuii pacueToB 10 OIUIaTe TPYAA, ICHEKHOMY 1OBOJIBCTBUIO U
CTHUIICHAUSM
7 JKypHan onepariuii mo BEIOBITHIO U TIEPEMEIIEHIIO HE(UHAHCOBBIX AKTHBOB
8 2Kypnan no nmpounm onepanusam




